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1. O01mme moJI0KeH s

1. Hacrosimee IlonoxkeHue pa3pabOTaHO B COOTBETCTBUU C JICUCTBYIOIIUM
3akoHonarenbcTBOM PecnyOnmuku Kaszaxcran, YcraBoM W HMHBIMH  BHYTPEHHHMH
NOoKyMeHTaMuM  KOMMyHalabHOro  rocyAapCTBEHHOTO  MPEANpHSITHS Ha  IpaBe
xo3siictBeHHOro  BeneHusi  «l'opoxackas monmuknuauka — Nel»  KOMMYyHajIbHOTO
rOCyIJapCTBEHHOTO YUpekJeHus «YmpaBieHue 3apaBooxpaHeHuss akumara Cesepo-
Kazaxcranckoit obnactuy» (nanee — I[Ipeanpusitie) u onpeaenser NOpsAI0K Ha3HAYCHUS
U JESITEIbHOCTH CEKpeTaps HaOMI0JaTeIbHOIO COBETa, €ro CTaTryC, MOJIHOMOYMS M
KOMITIETEHIIHIO.

2. CekpeTapb HaONIOJATENBHOIO COBETA sIBiIAeTCA padoTHUKOM [Ipenmpustus,
HE SBJISIOUIMMCS Y4JICHOM HaOJOJaTeIbHOTO COBETa JTMOO HCIOJHUTENBHOTO OpraHa
[Ipennpusitus, ¥ UCIONHIET CBOM OOS3aHHOCTH Ha MOCTOSHHOW OCHOBE B PEXHME
MOJIHOTO pabodero JHs.

3. Cekperapp HaOMIOMATEILHOTO COBETAa 00ECTeunBaeT B3aWMOJCHUCTBHE
Mexay opranamu [IpeanpusTvsi B COOTBETCTBUM C 3aKOHOJATENbCTBOM PecrnyOmuku
Kazaxcran, VYcraBom IIpennpusitusa, HactosamuMm llomoxkeHueM U apyrumu
BHYTPEHHUMU JOoKyMeHTaMu [Ipennpusitus, a Takke pelieHUsIMU YIIOJIHOMOYEHHOTO
opraHa (MECTHOTO HCIIOJIHUTEILHOTO OpraHa) W HaOMI0JaTeIbHOTO COBETa
IIpennpustus.

4. Bo wu30exaHue BO3HMKHOBEHHS KOH(JIMKTA HHTEPECOB CEKpeTapb
HAOJIOATEIbHOTO COBETa HMMEET I[PaBO COBMELIaTh CBOKO JESATEIBHOCTh C
BbIMOJIHEHUEM  Jpyrux ¢yHkuuil B Ilpenmpusitum  Tompko € corsacus
HabmroaTenbHOro coBeTa Ilpeanpustus.

5. Cekperapp HaOIIOAATEILHOTO COBETA B CBOEH JEATENBHOCTH MOJOTUYETEH U
NOJYMHEH HEMOCPEeACTBEHHO HaOmoAaTenbHoMy coBety [lpenmpusituss B e
npeacenaTesns HaOMIaTeIbHOIO COBETA.

6. Cekperapp HaOIOJATEILHOTO COBETa OOECIEYMBAET BHIHECEHHE BOIIPOCOB
Ha PAacCMOTPEHHE YIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHHUTEIbHOMY
opraty), a Tak»e NOJTrOTOBKY M IMPOBEACHHE 3aceJaHuil HaOIOAATENBLHOTO COBETA
[Ipennpusrusa, oOecrneynBaeT (QOPMUPOBAHME MaTEepHAIOB IO  BOIpPOCAM,
BBIHOCUMBIM ~ Ha  PacCMOTPEHHME  YINOJHOMOYEHHOro  opraHa  (MECTHOro
UCIIOJHUTEJIBHOTO OpraHa), U MaTepuajoB K 3aceJaHUI0 HaOIIONaTEIbHOTO COBETA,
BEJIET KOHTPOJIb 32 00ECIIEYEHUEM J0CTYTa K HUM.

7. CexkpeTaph  HaAONIONATEIBHOTO COBETAa JJISI  OCYLIECTBICHHUS  CBOEH
JESTENbHOCTH B3aMMOJECHCTBYET CO BCEMH CTPYKTYPHBIMU MOApPAa3ACICHUSIMU
[IpeanpusTus u ero JOHKHOCTHBIMU JIUI[AMU.

2. HazHauenue u ocBOOOKIEHNE OT JOJKHOCTH
cekpeTapsi Ha0JII01ATEJIbHOT0 COBETA

8. Cekperaph HaONIOAATEILHOIO COBETA HA3HAYACTCS HA OCHOBAHHWH PCIICHUS
HaOJIIOIATETLHOTO COBeTa 00 W30paHWM CeKpeTaps HaOM0JaTeTLHOTO COBETa, IO
MIPEICTABIICHUIO WCIIOJIHUTEIRHOTO opraHa [Ipeampustust nmub0 OAHOTO W3 WICHOB
HaOmoaarensHoro coBera llpenmpustus. HaOmiomaTenbHBIM COBET NPUHUMAET
pelIeHre 10 KaHIUJaType ceKperaps HaOII0AaTeIhbHOTO COBETa OOJBITMHCTBOM
TOJIOCOB OT YYaCTBYIOIIMX B COOTBETCTBYIOIIEM 3aCCIaHHH.



9. K kanmupaty Ha JODKHOCTh CeKperaps HaONIoJaTeNbHOIO COBETa
MPENBSBISIOTCS ClIEAYyIONINe TPeOOBaHUS:

1) BBICIIIEE IOPUANYECKOE U/ UM IKOHOMUYECKOE 00pa30BaHUE;

2) Hanuue ombITa paboThl B 00JIACTH KOPIIOPATUBHOTO YIPABJICHUSI HE MEHEE
2-X JIeT;

3) Ge3ympeuHas JeoBas penyTalus;

4) orcyrctBue  addunupoBanHoctd kK [lpennpusitus, CBSI3aHHOW  C
KOHTPOJIMPYIOIIUM JIUIIOM Jn00 ¢ McnomauTenbHbiM opranom Ipennpusitus;

5) OTCyTCTBME  HENOTall€HHOM WM  HECHATOM B  YCTAHOBJIEHHOM
3aKOHO/IaTEJIbCTBOM IMOPSIIKE CYIUMOCTH.

10. B oTHOmIEHNN KaXJA0W U3 KaHAUAATYp B HAOIOIATEIBHBIN COBET JOJDKHA
OBITh Mpe/ICTaBIICHA CieayIolas nHpopmarus:

1) bamuust, umsi, OTYECTBO KaHIU/1ATa;

2) TO/1 POXKJICHHUS;

3) oOpa3zoBaHMe, CHENUAIBHOCTh I10 JUIIOMY (IMIUIOMaM), CBEACHHUS O
MOBBIINICHUN KBATH(PUKALUU U TPOPECCUOHAIBHON MEPENOITOTOBKE;

4) cBenieHus 00 onbITe pabOTHI 3a TTOCTEHUE S JIET;

S)cBemeHus O TOM, SIBIISIETCA JIM KaHAWAAT JUIOM, addUIUUPOBAHHBIM
[Ipennpusitus;

11. C nuioM, Ha3HayaeMbIM CEKpeTapeM  HaOIIo[aTeIbHOTO  COBETa
[IpennpusaTus, 3aKiIr04aeTCsl TPYAOBOM JOTOBOP HAa CPOK, ONPENEICHHBI PEIEHUEM
HaOmoaarenpHoro coera IIpennpustus.

12. TpynoBoit ~ AOroBOp €  CEKpeTapeM  HaOMIOJATEeIbHOTO  COBETa
MOAMKUCHIBAaETCA OT uMeHHu [Ipennpusitus.

TpynoBoit 10OroBop HOJKEH MNpeaycMaTpuBaTh OTBETCTBEHHOCTh CEKpeTaps
HAOJMIOJATETLHOTO COBETa 3a pasmianieHue HWHGOpMalluM, COCTaBJISIOMEH B
COOTBETCTBHHM C HOpPMaMHu JCHCTBYIOIIETO 3aKOHOAATEIhCTBA W BHYTPEHHUMU
nokymentamu [lpennpustust ciyXeOHYI0 WIM KOMMEPUYECKYI0 TaliHy, a TaKxke
00s3aHHOCTh ~ MHGOPMUPOBATh  HAOMIONATENBHBIA  COBET O  BO3HUKHOBEHUU
00CTOSITENIbCTB, B CHIJIy KOTOPBIX CEKpeTaph HaOOIATeIbHOTO COBETa CTAHOBUTCS
adpummmrpoBanabsiM JuIioM [Ipeanpusitust.

13. HabmogarenbHblil coBer Ilpennpusrus Bmpase B J1000€ BpeMsl MPUHATH
pELICHHE O JOCPOYHOM IMPEKPALICHUH MOJHOMOYMI CeKpeTaps HaOI0AaTeIbHOro
COBETA.

JlocpouHoe mpekpalieHre TPyJOBOro JOTOBOpa OCYHIECTBISIETCA B IOPSIKE,
YCTaHOBJICHHOM TPYIOBBIM JIOTOBOPOM U 3aKOHOJaTeNnbcTBOM Pecnyonuku Kazaxcras.

14. PelieHre 0 Ha3HAYE€HHWU HOBOTO CEKpeTaps HaOII0JaTeIbHOIO COBETa
MOXXET OBITh MPHUHATO OJHOBPEMEHHO C MPUHATHEM pEUICHUS O JOCPOYHOM
MPEKpaIIeHUH TOJTHOMOYUN JEHCTBYIOIIETO CeKpeTapsi HAOII0AaTEIbHOTO COBETA.

3. ®yHKIMH ceKpeTaps Ha0II0AATeJbHOI0 COBETa



15. K ocHOBHBIM (DyHKIIUSIM CeKpeTapsi HaOII0IaTeIbHOTO COBETA OTHOCHUTCS:

1) obecnieuenue 3pPeKTUBHOCTH KOPIIOPATUBHOTO YIIPABJICHHUS], B TOM YHCIIE:

- yyacTue B pa3paboTKe BHYTPEHHUX JOKyMeHTOB lIpeanpusitus;

- B3aUMOJCMCTBUE CO CTPYKTYPHBIMHU MOAPA3JEICHUSIMU U JTOJKHOCTHBIMH
munamu [lpennpusiTist ¢ 1enbl0 0OeCTieYeHUs] MCIOJHEHUS HOPM M TpeOOoBaHUM
3akoHo/aTesbcTBa PecnyOnuku Kazaxcran B 00acTH KOPIIOPATUBHOTO YIPABICHUSA,
yCTaBa U BHyTPEHHHUX JOKyMeHTOB [Ipeanpusrus;

- aHaNIM3 CIOXMBIIEHCA MPAKTUKU  KOPIOPATUBHOIO  YIPABICHUS B
[Ipennpustuun, pazpaboTka NpeaIoKEHUH N0 €€ YIIyYIIEHUIO;

2) opraHuzanus TMOJITOTOBKM W OOECIEUEeHHWE BBIHECEHHE BOIIPOCOB Ha
pPacCMOTpPEHUE YIIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIOJIHUTEIIBHOMY OpraHy) B
COOTBETCTBHM C TPEOOBAHMSIMHU JIEUCTBYIOLIETO 3aKOHOJATENIbCTBA, YCTaBa M MHBIX
BHYTPEHHHX IOKyMeHTOB [Ipennpusrus, B TOM 4ucIe:

- y4eT  NPUHUMAEMBIX  YIOJHOMOYEHHBIM  OpraHoM  (MECTHBIM
UCIIOJIHUTEIBHBIM ~ OpPraHOM)  pelIeHHd U HUH(QOPMUPOBAHHE  YJICHOB
HAOJIIOJIATENIbHOTO COBETa O PEIICHUSX YIOJIHOMOUYEHHOTO OpraHa (MeCTHOTro
UCIIOJIHUTEIILHOTO OpPTaHa);

- peanuzarsi  TpeOOBaHWI  yMOJTHOMOYEHHOTO  OpraHa  (MECTHOTO
WCIIOJIHUTEILHOTO OpPTaHa), HaOIoIaTeTbHOTO COBETa M MHBIX opraHoB [Ipennpusitus
O BBIHECEHHWH BONPOCOB HA PACCMOTPEHHUE YIOJIHOMOUYEHHOMY OpraHy (MECTHOMY
UCIIOJTHUTEILHOMY OpraHy);

- Y4eT MOCTyHaronux TpeOoBaHM;

- uH(OPMUPOBAHUE UJICHOB HAOJIOIATEILHOTO COBETa O TPeOOBaHUAX
YIOJHOMOYEHHOTO OpraHa (MECTHOTO UCIIOJHUTEIBHOTO OpraHa);

- ydyacTu€ B TIOJrOTOBKE JOKYMEHTOB W HWHGOPMALUH, TOIEKAIUX
MPEIOCTABICHUIO YIIOJIHOMOYEHHOMY OpraHy (MECTHOTO HCIIOJHUTENILHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOATOTOBKH TaKUX JIOKYMEHTOB;

- MpeIoCTaBICHUE WICHAM HaOI0JaTeIbHOTO COBETA, JOJIKHOCTHBIM JIMIIAM
[IpennpusaTrs BO3MOXHOCTH 3HAKOMUTBHCSI C PELICHUSIMU YIIOJTHOMOYEHHOTO OpraHa
(MECTHOTO MCTIOTHUTEIILHOTO OpraHa), MOAr0TOBKA KO peleHui;

- KOHCYJbTallds IO BOIPOCaM, CBSI3aHHBIM C MPOLEAYpPONd BBIHECEHUS
BOIIPOCOB ~ Ha  PACCMOTPEHUE  YIOJHOMOYEHHOMY  Opray  (MecTHOMY
UCIIOJTHUTEIBLHOMY OpraHy).

3) obecnieueHne pabOThl HAOTIOATEIIBHOTO COBETA, B TOM UUCIIE:

- Ppa3bsSCHSET BHOBb W30paHHBIM 4ieHaM HaOIIOATEIbHOIO  COBETA
neiictByromue B [Ipennpustiu mpaBuia AESTEIbHOCTH HAOMIOAATEILHOTO COBETA U
WHBIX opraHoB [Ipeanpusitusi, opraHu3aliMoOHHYI0 CTPYKTypy [Ipeanpustus u uHyo
uH(pOpMalMIO, HMEIOIIeH 3HaYeHWe IS HaJJIekKAIIero HCIOJHEHUS YJeHaMU
HaAOJII0IATENILHOTO COBETA X 00S3aHHOCTEH;

- OKa3aHUE COACUCTBUS TMpejcenareiao HaOIoAaTeIbHOTO COBETa B
TUTAHUPOBAHUU PaOOTHI HAOIIOIATEIIBHOTO COBETA;

- cO0p NpeUIoKeHUI OT YJICHOB HAOII0IATEILHOTO COBETA O (POPMHUPOBAHUIO
maHa paboThl HAOMIONATEILHOTO COBETA W MPECTaBICHUE MPOEKTa TUIaHa PabOThI
HAOJII0IATEILHOTO COBETA MPEACE1aTeNIo;



- HEMOCPEACTBEHHOE Y4YaCTHUE B IOATOTOBKE IMPOEKTa MOBECTKU OYEPEIHOIO
3acefaHusi HAONIONATEIBHOTO COBETA B COOTBETCTBUU C  MPEIIOKEHUSIMH,
MOCTYNUBIIUMH OT YJIEHOB HAOIIOIATEILHOTIO COBETA;

- W3BCIIICHUE WICHOB HAOIIOJATEIbHOTO COBETAa U MPUITIAIICHHBIX JIMI[ O
BPEMEHH U MECTE MTPOBEJICHUS 3aCEIaHu;

- MOJArOTOBKA M pACChUIKA MATEpPUATIOB IO BOIPOCAM IOBECTKU [IHS,
HeoOXxomuMbIx i [lpennpusituss W NpoBeleHUs] 3acellaHusl HaOII0IaTeIbHOTO
COBETA;

- TIOATOTOBKA 3alpOCOB W OTBETOB HAa MHCHbMa OT MMEHU HAOIIOMATEIHHOTO
COBETA;

- o0ecrnieyeHHe TMPEIOCTABJICHUS  YJieHaM  HaOJIIOJaTeNIbHOrO  COBETa
3anpammBaeMoil nHpopManuu o aesrenbHoctu [IpeanpusTus;

- pacchliKa WwieHaM HaO0aTeIbHOTO COBETa OIOJUIETEHEH MJIs TOJ0COBaHUS
JUTSL IPUHATHSI PEIICHUN HAOJII01aTeIbHBIM COBETOM IMTPUHUMAEMBIX ITyTEM 3a04YHOTO
rojocoBanus; cOop OrluieTeHell, 3amofHeHHbIX wieHamMu HabmogareabHoro
COBETA;

- NpU TPOBEAECHUU 3A0YHOTO 3acelaHusl HaONIONATEIbHOTO COBETa —
MOJITOTOBKA OOJJIETEHEH 11 3a0YHOTO TOJIOCOBAHUS, OOECIEYEHHE PACCHUIKH
Oro/uteTeHell M cOOp TOJIyYCHHBIX OIOJUIETeHEH, a TakKe ITOJBEJACHHE HTOIOB
TOJI0COBAHMUS 110 BONPOCAM TMOBECTKH JHS 3acCeIaHus HaOII0IaTeIbHOTO COBETA.

-  TOABOAMT HWTOTM TOJOCOBAHMUS, NPUHUMAEMBIX NIyTEM  3a04YHOIO
roJocoBaHus, 0(hOpMIIEHUE PEIICHUS 3a0UHOT0 3aceJaHusl HaOIIOAATEIbHOTO COBETA;

- B cllydae HEOOXOAUMOCTH JOBOJUT JO cOTpyaHukoB I[lpeanpusitus
MH(pOpMaIIHIO O MPUHATHIX PEIICHUSIX Ha 3aCeaHUIX HAOII0AaTeIbHOTO COBETA;

- OCYILIECTBIAET KOHTPOJb 3a HCIOJHEHHUEM aAPECHBIX  PEIICHUM
Ha0JII0AAaTEeILHOTO COBETA;

- TIOJIy4YEeHHE B  CTPYKTYpHBIX TnozapaszaeneHusx llpenmpusatus u
MPEIOCTABICHUN WIEHAM HaOII0AAaTeIbHOTO COBETa HEOOXOMUMBIX JOKYMEHTOB WU
uHdopmarnuu o AestenbHocTH [IpennpusTus;

4) obecrnieueHue XpaHEHHE:

- MPOTOKOJIOB 3aceIaHWi HAOIIOJATETLHOTO COBETA;

- pemieHHWii HAONIONATEIIPHOTO COBETa, NPUHUMAEMBIX IYTEM 3a04YHOTO
rOJIOCOBAHUS,

- OrojuieTeHed JUIsl TOJIOCOBAHMS, HANpPaBICHHBIX B HAOMIOIATENbHBIM COBET
yjieHaMU HaO0JII0/IaTEILHOTO COBETa Il MPUHSATUS PEUICHUN, TPUHUMAEMbIX ITyTEeM
3a04YHOT0 I'OJIOCOBAHUS;

- BEIET y4Y€T M XPAHCHHUE BXOMAUIEH JOKYMEHTALHUIO W KOMUKA HCXOMSAUIECH
JIOKyMEHTAIIMKY HaOJI10/IaTEIbHOTO COBETA;



- Y4eT W JOBEJIEHUE [0 CBEACHMS YYacTBYIOUIMX B 3aCEJaHUU YIICHOB
HAOJIOAATEIFHOTO COBETa MH(POPMAIIMH O TIOCTYMHBIIUX OT OTCYTCTBYIOIIUX YJICHOB
HaO0JII0JaTEIbHOTO COBETAa MHCbMEHHO H3JIOKEHHBIX MHEHHMI 10 paccMaTpruBaeMbIM
BOIIPOCAM MOBECTKHU JHSI.

5) B Xo/1e MPOBEJCHUS 3aCe/IaHus OCYIIECTBIISIET:

- YUeT, NOCTYMNAIINUX B HAOIIOAATEIbHBIN COBET MPEJIOKEHUN O MPOBEIECHUN
€ro 3acelaHuii M BOMPOCOB, IMOCTYNAIOUIUMX I PACCMOTPEHHUS W PEHICHUS
HaOJII0JATENTbHBIM COBETOM;

- pacrmpezenser NOCTYNUBIIME BONPOCHI M0 HANPABICHUSM ACSITEIBHOCTH, B
KOTOPBIX TaKu€ BONPOCHI BO3HUKJIM M TPEeOYIOT CBOEro pelieHus, cooOIaer
Ipece1aTelN0 Haba0AaTeIbHOIO COBETA O MOCTYIUBILINX BONPOCAX;

- OINOBEIAaeT BCEX YJIEHOB HAOMIOJATEILHOTO COBETa O MOCTYNUBLIUX B
HaOJIIOIATENbHBIN COBET MPEIOKEHUSIX U BBIACHIET 3aMHTEPECOBAHHOCTh KaXIOTO
U3 YIEHOB B PACCMOTPEHUH U PEIICHUHU BONPOCOB, YKa3aHHBIX B MPEJIOKECHUSIX;

- OCYIIECTBJISIET  PErHCTpalldi0  WICHOB  HAOMIOAATEeIbHOTO  COBETa
MPUHUMAIOLIMX YYaCTHE B 3aCEAaHUU;

- TIOJT PYKOBOJICTBOM TIpejicenaTesniss HaOIroAaTeIbHOTO COBETA BEIET MPOTOKON
3acejaHui, OCYLIECTBIISIET KOHTPOJb 3a UCIOJHEHHEM pelleHUuN HaOIrolaTeIbHOro
COBETA;

- BBITIOJIHSICT MOPYYEHUS TIpeiceaTelis HaOMoIaTeIbHOTO COBETA;

- OCYILIECTBIIIET KOHTPOJII 3a OpPraHU3allMOHHBIM M  TEXHUYECKHUM
IIPOBEJICHUEM 3aCeAaHMI HAOII0AaTENBHOTO COBETA;

- OpraHM3auusi BEICHMs 3alMCH XOJla 3acCeJaHMi HaOM0JaTeIbHOTO COBETA, B
TOM YHCJIE, C COTTIACHS MPUCYTCTBYIOIIMX WICHOB, HA ay/IMO0-, BUIEOHOCUTEIH;

- IOATOTOBKA MPOEKTOB MPOTOKOJIbHBIX PEICHUM;

- BeneHue, odopmileHHE M TOJNUCAHUE MPOTOKOJIOB  3acelaHHid
HaOJII0/IATENIbHOTO COBETA M BBIIUCOK U3 MPOTOKOJIOB 3acelaHuii HaOI0AaTeIbHOrO
COBETA;

- pacchlIKa IOKYMEHTOB, YTBEPK/ICHHBIX HAOII0IaTEIbHBIM COBETOM;

- BBINIOJIHSET WHBIE MOJHOMOYMS, CBSI3AHHBIE C OpraHU3aluend JAesATEIbHOCTH
HaOJII0IATETLHOTO COBETA.

6. XpaHEHUE JTOKyMEHTOB W packpbiThe uHpopmaruu o6 [Ipeanpusarum, a
UMEHHO:

- obecnieueHre XpaHeH!s JOKYMEHTOB, MPEYCMOTPEHHBIX 3aKOHOAATEIbCTBOM
PecnyOonmuku Kazaxcran, B YcraBe v MHBIX BHYTPEHHUX JToKyMeHTax [Ipennpusitus;

- TPEAOCTABJICHHE 3aKOHHBIM MPEICTABUTENSAM YIOJIHOMOUYEHHOTO OpraHa
(MECTHOr0O HCIOJIHUTEIBLHOTO OpraHa) JOCTyma K JokyMeHTaMm llpennpusitus B
YCTaHOBJICHHOM TOPSAJIKE;

- OpraHM3ainusi M3TOTOBJICHHUS KOMWUW JOKYMEHTOB IO TpeOOBaHUIO
YIOJHOMOYEHHOTO0 OpraHa (MECTHOTO UCIOJHUTEIBHOTO OpraHa) W YICHOB
HaOJIFOJaTEILHOTO COBETA;

- OpraHu3anusi TOATOTOBKM W CBOEBPEMEHHOW MOJa4d YIOJTHOMOYEHHBIM
opra”am (IyOJIMKaIK B YCTAHOBJICHHBIX CIIy4asik) OTYETOB, COOOIICHHI O



CYLLECTBEHHBIX dakrax, yBEIOMJICHWH, WHOW WHPOPMAIUK, TOICKAIIEH
packpsiThio [Ipeanpustuem;
- y4acTMe B akTyalu3auuu uHpopMmauuu Oo(UIHAIBHOIO Wweb-caiiTa
[IpeanpusiTus B MHTEPHETE.
7. opraHuzauys B3aUMOACHCTBUA Mexay opranamu [Ipennpustus, B TOM
YUCJIE:
- ydyacTMe B TIOATOTOBKE U pealiu3alyyd pPEUICHUWH O pEeopraHu3aluu
[Ipeanpusitus;
- YBEIOMJICHUE KPEAUTOPOB B Cily4yae MPUHATHS PELICHUS O PEOpraHu3alvu
IIpennpusitus;
- y4acTue B MCKOBOM, MPETEH3MOHHOM paboTe Mo BOMpocaM MPUMEHEHHUS HOPM
3akoHo/aTenbcTBa Pecnybnmku Kazaxcran B 06J1aCTH KOPIIOPATUBHOTO YIIPABIICHUS;
- UHBIX YCTAHOBJIEHHBIX 3aKOHO/IATEIbCTBOM KOPIIOPATUBHBIX MPOLELYP.

4. IIpaBa u 00513aHHOCTH CeKpeTaps HAOJIIOIATEJIbHOI0 COBETA

16. Cexperapb HaOMIOIATEILHOIO COBETA MPHU OCYIIECTBIEHUU CBOMX MPaB U
UCIIOJTHEHMM O0Os3aHHOCTEN JIOJDKEH JeiicTBoBaTh B MHTepecax Ilpenmpusitus,
OCYIIECTBJISATh CBOU IIPaBa U UCIOJHATH 005S3aHHOCTH TOOPOCOBECTHO U PA3yMHO.

17. Cexkperapb HaOJIIOJATENBHOIO COBETa B Ipejeiax CBOEH KOMIIETEHIMU
BIIpaBe:

l)3ampammBate M MOJy4aTh Yy JOJDKHOCTHBIX Jjmn  [lpenmpusitus,
PYKOBOAMTENCH €ro CTPYKTYypHBIX MOjpa3fefeHuil MHGOPMAIUI0O U JOKYMEHTHI,
HEOOXOJMBIE /IJIs1 BBITMIOJIHEHUSI BO3JI0KEHHBIX Ha HETO 3a/1aY;

2) KOHTPOJIUPOBATH HCIIOJIHEHUE PEIICHUH, TNPUHATBIX YIOJIHOMOYEHHBIM
OpraHoM (MECTHBIM UCIIOJHUTEIBHBIM OPTaHOM) M HAOIIOIaTEIbHBIM COBETOM,;

3) npeasiaraTh BONPOCHI B MOBECTKY JHS 3acelaHusl HaOIOAaTelbHOrO COBETA
U UCHOJIHUTENBHOTO oprana [Ipeanpusrus;

4) noaroTaBiMBaTh M HAIPABJIATh YIMOJIHOMOYEHHOMY Oprany (MECTHOMY
UCIIOJTHUTEIBHOMY OpraHy) OTBEThl Ha €r0 KOPPECHOHJEHIMIO (B paMKax BOIIPOCOB
KOPIIOPAaTUBHOIO  YIPABJIEHUS); MPEAOCTaBIATh MaTepuaibl IO  BOIpocam,
BBIHOCUMBIM ~ Ha  pPacCMOTPEHHME  YIOJHOMOYEHHOMY  OpraHy  (MECTHOMY
UCIIOJTHUTENILHOMY OpraHy), AOKyMeHTHl llpeampustus, moanexaiiue XpaHEHHIO,
3aTparuBarOlMe WHTEPECHl YIOJHOMOYEHHOIO OpraHa (MECTHOTO MCIOJHUTEIBHOIO
OpraHa), a Tak)Xe MOJrOTaBIMBaTh OTBETHl MO HMHBIM MOCTYNHBIIMM BOIpPOCaM B
paMKax IOJHOMOYMI, TIPEJOCTABICHHBIX CEKPETapr HaOII0JaTeIbHOIO COBETa
JEHCTBYIOIINM 3aKOHOAATEIBCTBOM U BHYTPEHHUMHU JOKyMeHTaMmu [Ipennpusitus;

5)3ampammuBare uHopManuio |y Oamanconepxkatens Ilpenmnpustuss 00
onepauusax, 3aperucTpUpOBaHHBIX B peecTpe OanmaHcoxaepxkarens [lpeanpustusa, a
TaK)Ke HYI0 HH(OopMaIHIo U3 peectpa, Heodoxonumyto [Ipeanpusrus;

6) IpeloCTaBISITh  OaJlaHCOJIEPXKATENI0  JOKYMEHTAIIMIO,  CBSI3aHHYIO  C



umytiecTBoM [Ipeanpustust 1 HEOOXOAUMYIO OaTaHCOAEPKATEIIO ISl HA/IJICKAIIIETO
BezieHus peectpa [Ipeanpustust.

18. Cekperapb HaOIOAATENBHOTO COBETA O0SI3aH:

1) ctporo coOmromaTth B CBOEH JCATENBHOCTH HOPMBI U TpeOOBaHMS
3akoHonatenbcTBa PecmyOmmkm  Kaszaxcran, ycrtaBa, Komekca KoprmopaTuBHOTO
ynpasienus [IpeanpusiTis 1 ero BHYTPEHHUX JOKYMEHTOB,;

2) PyKOBOJICTBOBAThCS B cBOEH JesITeJILHOCTH JEUCTBYIOIINM
3aKOHOJIATEIbCTBOM,  PCIICHWSIMH  YIIOJHOMOYECHHOTO  opraHa  (MECTHOTO
HCITOJIHUTEILHOTO OpPTaHa) U HaOMoaTeIbHOTO coBeTa [IpennpusTus;

3) UCTIONHATH MOPYUYEHUS Mpeceaaress HabIoaaTeIbHOTO COBETA;

4) mo TpeboBaHWIO HAOMIONATENIBHOIO COBETAa OTYMUTHIBATBCS O CBOEH
NESITENHHOCTH TEepe]] HUM;

5) undopmupoBarh HaOMIONATENIbHBIA COBET O BO3HUKHOBEHUU CUTYaIlUi,
CO3JAIOIINX YIPO3y HapyIICHUS HOPM JEHCTBYIOIIEr0 3aKOHOJATENbCTBA, IpaB
YIOJHOMOYEHHOTO oOpraHa (MECTHOTO WCIOJHUTEIBHOTO OpraHa), a TaKxKe
BO3HUKHOBEHUS KOPITOPATUBHOTO KOH(IIUKTA.

5. YciaoBus oniatel Tpyaa u
NPEeMHPOBAHNSA CeKpeTaps HAa0II01aTeILHOI0 COBETa

19. 3apaboTHas 1ata cekperapsi HaOMIOAATENIbHOIO COBETA OINpEAeseTCs
CYMMOI YCTaHOBJIEHHOTO TPYJOBBIM JIOTOBOPOM (JOIOJIHUTENIBHBIM COIJIAIICHUEM )
JOJDKHOCTHOIO OKJIaZa M JPYTHX BBIIUIAT KOMIIEHCAIMOHHOIO U CTUMYJIMPYIOILIETO
XapakTepa B COOTBETCTBUM C 3akoHojareabcTBoM PecmyOnmuku Kazaxcran u
HacrosuM Ilonoxenuem.

20. Hauucnenue 3apaOOTHOM IMJIaThl MPOU3BOAUTCS B COOTBETCTBHHU C TabeneM
y4yeTa UCIHOJb30BaHMUs pabodyero BpeMeHU. Yd4eT (HaKTHUEeCKH OTpabOTaHHOrOo
CEeKpeTapeM HaOJII0JIaTeIbHOIO COBETAa BPEMEHM OCYLIECTBISIETCS OTBETCTBEHHBIM
CTPYKTYpHBIM nozipazaenenuem llpennpustus.

21. Ilopsaok BbIIATBl 3apa0OTHOM IUIATBI CEKPETapr0 HaOIIOJATENTbHOTO
COBETa OIpeAeNsieTcs BHYTPEHHUM JIOKyMeHToM [Ipenrnpusitus, peryaupyroimum
CUCTEMY OILIaThl TPY/Ja IITATHBIX PAOOTHUKOB.

22. PazMep IODKHOCTHOTO OKJIAJa M YCJIOBHMS BO3HArpaXKJACHUsS CEKpeTaps
HaOmoaTennbHOro  coBera  Ilpenmpusitus, HE  yCTAaHOBJEHHbIE  HACTOSIIUM
[Tonoxxenuem, onpeaenstoTcs peieHueM HaomoaareabHoro cosera [Ipeanpustusi.

23.Ilo pemenuto HabmopaTenpHOro coBera [lpenmpusTus cexperapio
HAOJIOIATEIbHOTO COBETa MOXKET BBIIIAUMBATBCA MPEMHsI IO pe3yabTaTaM €ro
paboOThl 3a OTYETHBIA KBapTajl, B CIIy4ae Kaue€CTBEHHOIO M pE3yJIbTaTUBHOIO
BBIIIOJIHEHUST UM CBOMX (DYHKIHMOHAJIbHBIX OOS3aHHOCTEW, B pa3Mepe, He
IIPEBBIIIAIOIIEM Pa3MeP OJTHOTO JOJKHOCTHOIO OKJIAJA.

24.B yecTp NOpa3gHOBAHMS  HALMOHAIBHBIX, T[OCYAAPCTBEHHBIX U
npodeccuoHalbHBIX Mpa3aHukoB B PecmyOnuke Kaszaxcran 3a cuer »KOHOMHHU
cpeactB ¢onma omiarel Tpyma (mamee — DOT) npomyckaercss IpEeMHpPOBaHHE
cekperapsi HaOmomareiabHoro coseta [Ipennpusitus B pazmepe, COOTBETCTBYIOIEM
pa3Mepy MNpeMUaTbHOM BBIIUIATHI MO TaKUM cCiydasMm paboTHuky [Ipeampusitus c
JOJDKHOCTHBIM OKJIAJI0M, SKBHUBAJIEHTHBIM JJOJUKHOCTHOMY OKJIQJly CEKpeTaps



HAOII0JATETTLHOTO COBETA.

CoOTBeTCTBYIOIIEE MPEMUPOBAHUE OCYIIECTBISETCS Ha OCHOBAaHWU TPHKa3a
PYKOBOJIUTENSI UCIIOJIHUTENBHOTO opraHa [lpenmpusituss mub0 Jaua, MCHOIHSIONMIETO
€ro 00s3aHHOCTH.

25. IIpemupoBaHue cekperapsi HaOIOIATEIBHOTO COBTEA, MPETyCMOTPEHHOE
HacTosmuM [lonokeHnem, He IPOU3BOAUTCS B IEPUO UCIIBITATEILHOTO CPOKA.

26. Cekperapto HaOmOmaTeNIbHOTO coBeTa [IpeanpusiTis OCYIIEeCTBISIOTCS
JIOTUIAThI, TIPEIOCTABIISIOTCS TAPAHTHH W KOMIICHCAIIMOHHBIC BBITUIATHI B pa3Mepax,
IPeIyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATENbCTBOM Pecybnuku Kazaxcran.

27. Cexperapto HabOmogarenpHOro cosera Ilpennpustus, mnpoueameMy
UCIIBITATENIbHBIA  CPOK JIMOO TpHHATOMY Ha paboTy ©0e3 TakoBOro, mpH
MPEIOCTABICHUU €KErOHOTO OIUIAYMBAaEMOTO TPYAOBOTO OTIYyCKa BBHITUIAYMBACTCS
nocoOue Ha O30pOBJIEHUE B pa3Mepe ABYX JOJDKHOCTHBIX OKJIaJa OJUH pa3 B
TEUYeHHE KaJICHIaPHOTO Toja.

28. Cekperapto HabmogarenbHOro coBeta llpennmpusTusi  Oka3bpIBaeTCs
MaTtepuaibHas oMoIlb 3a cueT 3koHomuM cpencts @OT B paszmepe 30 (Tpuaunars)
MECSIUHBIX PACUETHBIX MOKa3aTeIeH.

MarepuasibHas IOMOILb, IPETyCMOTPEHHAs! HACTOSIIIUM ITyHKTOM, OKa3bIBaeTCs
Ha OCHOBAaHUM KOMUH MOATBEPKAAIOIIMUX JOKYMEHTOB (CBUAETEILCTBO O POXKICHUH
(YChIHOBIIEHUE/yIOUEPEHHUE), CBUIECTEIHLCTBO O Opake, CBUICTEIBCTBO O CMEPTH) B
CIIEYIOIIUX CITy4asx:

1) poxxnenus (yCbIHOBJIEHHUS, YAOUE€pEHUs) peOeHKa;

2) OpakocoyeTaHusi ceKpeTapsi HaOJI0JaTeIbHOTO COBETA;

3) cmeptu cynpyra (Cympyru) cekperaps HaOI0AaTeIbHOrO COBETa WM €ro
ONMM3KUX POJCTBEHHUKOB (pOXMTENEH, JeTed, YCHIHOBUTENEH, YCHIHOBJICHHBIX,
MOJTHOPOTHBIX M HEMTOJTHOPOIHBIX OpaTheB U CecTep).

29. He mnpemycmorpeHHble HacTosimuM [lonoskeHueM BBIMIATHL CEKPETapro
HaOJII0IATENTLHOTO COBETA, BKJIIOYAsi MHbIE BUJIbI BOZHATPAXKACHUI, TOTUIAT, HaA0aBOK,
npemMuit u apyrux GopM MaTepUasIbHOTO MOOIIPEHUS B ACHEXKHON WIJIM HATypaJbHOU
dhopme, 3ampeniaroTcs.

6. ObecnieueHne aesITETLHOCTH CeKpeTapsi HA0JII0IaTEeJILHOI0 COBETA

31. B nemsx nHamiexamero M 3(PQGEeKTUBHOTO BBIMOJHEHHUS OO0S3aHHOCTEH,
CeKpeTaph HAOJIOAATEILHOTO COBETAa JOJDKEH OBITh obecreueH HeoOXOIUMBIMU
OpraHU3allMOHHO-TEXHUYECKUMH YCIOBUSIMU, B YACTHOCTH:

1) Cekperapp HaOMIOJATEILHOTO COBETA JOJKEH MMETh OT/AENbHBINA KaOWHET,
HAXOJAIIMNACS HEMOCPEACTBEHHO IO MECTy HaxOXACHHS oduca IEeHTPAIbHOTO
arnmapara IIpeanpusrus;

2) paboyee MeCTO ceKpeTaps HaOMOJATeIPHOTO COBETa JOJDKHO OBITh



o0ecredeHo MepcoHaIbHbIM KOMITBIOTEPOM, a CaM CEeKpeTapb HaOJII0JaTeIbHOTO COBETa
— nepeHoCHBIM KoMmbioTepoM (Notebook);

3) Cexkperappr  HaOMIOJATENIBHOTO  COBETAa  JOMKEH ObITh  o0ecreueH
HEOOXOIMMON OPIrTEXHUKOU, cei(oM, HECTrOpaeMbIM METAUIMYECKUM IIKapoM s
XpaHEHUs JOKYMEHTOB, a TAKKE CIIPABOYHOM U MEPUOAUUYECKOU JIMTEPATYPOH.

32. Pa3mep KOMaHAMPOBOYHBIX PACXOJOB (CyTOYHBIE, pPAaCXOAbl IO HaWMy
’KUJIOTO MTOMEILIEHUSI, PACXO/IbI TI0 MPOE3ly K MECTy KOMaHIUPOBAHUS U OOPaTHO) st
cekpeTapsi HaOJI0IaTeIbHOTO COBETA ONPEAEISAETCS B COOTBETCTBUU C BHYTPEHHUMU
nokymeHTamu [Ipeanpustus.

7. OTBETCTBEHHOCTH CeKpeTaps HA0IIIATEJIbHOI0 COBETA

33. Cekpertapb HAOIIOJATEIBHOTO COBETa HECET OTBETCTBEHHOCTh TIEpe]
[Ipennpustnem 3a yOBITKM, HpUYMHEHHbIE IlpennpusTuio ero BHHOBHBIMHU
neicTBusMu  (Oe3neiicTBUEM), B TOPAJIKE, YCTAaHOBJIEHHOM  JIEMCTBYIOIIUM
3akoHozatTesnbcTBoM PecnyOnuku Kazaxcran.

34.3a HEUCHONHEHWE WIM HEHAJICKAILEEC UCIIOJHEHUE CEKPETapeM
HaO0JII0IATENIbHOTO COBETA BO3JI0KEHHBIX HA HEro OOS3aHHOCTEH, a TakKe B cliydae
BbISIBJICHUSI  (AKTOB  HAapyLIEHUs  TPYJOBOM  JAMCHMIUIMHBI, 1O  PELICHUIO
HaOJIIOJIATENIbHOTO COBETa K CEKpeTapro HaOII0AaTeIbHOTO COBETa MPUMEHSIOTCA
MepBbI B3bICKAHUS B COOTBETCTBUHU C TPYJIOBBIM 3aKOHOAATEIbCTBOM.

35. Cekperapb HaOMIOIATEIBLHOIO COBETa HE BIpPABE pas3ryiallaTh CBEICHUS,
COCTABJISIIONIUE COTIIACHO JIEUCTBYIONIEMY 3aKoHOIaTeNbeTBY PecyOnuku Kazaxcran
U BHYTPEHHHM JOKyMeHTaMm [Ipeanpuarus KOMMEpPYECKYI0 TaliHy, a TAKXKE HHYIO
KOH(PUACHITNATBHYIO HH(POPMAITHIO.

36. CekpeTrapb HaOMOJATEILHOTIO COBETA HE BIPABE MCIOJIb30BaTh JOCTYITHYIO
eMy HH(pOpMaIMIO OrPaHUYEHHOTO0 focTyna o0 [Ipeanpuarus B IUYHBIX LEIAX.

8. 3akiounTe/IbHBIE MOJIOKECHUS

37. Ucnionaenne 00s3aHHOCTEN CeKpeTaps HaOII0IaTeIbHOTO COBETA, B ClTydae
€ro OTCYTCTBHS, OCYUIECTBIISIET JIMIIO, KOTOPBIM Ha3HA4YaeTCs IO PEHICHUIO
Ha0JII0AaTEeILHOIO COBETa U3 yncia padboTHUKOB [Ipennpusitus.

38. Ecnu otrnenpHble MyHKTHl Hactosimero IlonoskeHuss BCTynmamT B
MIPOTHBOPEUHE C JICHCTBYIOIIUM 3aKOHOJaTenbcTBOM Pecnyonukm Kazaxcran, 3Tu
MYHKTbl YTPAYMBAIOT CUJIYy W B YAaCTH PETYIUPYEMBIX 3TUMH IMyHKTaMH BOMNPOCOB
clenyeT  pYyKOBOJICTBOBAaTbCSi ~ HOPMaMH  JCHCTBYIOIIETO  3aKOHOAATENIbCTBA
PecnyOnmuku KazaxcTtaH 10 MOMEHTa BHECEHHUSI COOTBETCTBYIOLIMX HM3MEHEHHUI B
Hacrosee [lonoxenue.
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